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om 20.12.2022
NHCTPYKIUSA

o mpaBujiamM 06p360TKI/I, XPaHEHUSA A NIepeaavn NEPCOHATbHBIX JaAHHbBIX paﬁoTHmca

1. OO01me mMoNMoKEHUS.

1.1. HopmaTtuBHO# 6a30ii, perimaMeHTUPYIOMIEH TTOJIOKEeHHS HacTosel MHCTpyKIuwy,
apisetrcs crarbs 24 Kouctutyuu Poccuiickoit @enepanuu, masa 14 TpynoBoro kojekca
Poccuiickoit @enepanuu, ctatbs 137 YronoBHoro konekca Poccuiickoit @eaepanuu.

1.2. lannas MHCTpYyKUMS CONEPKUT 00s3aTeNbHbIE 1711 BCEX COTPYIHUKOB YKAa3aHHBIX B II.
2.2. u/umm 2.4. TlonoxeHus o 3aluTe MePCOHATBHBIX JaHHBIX PAOOTHUKOB MYHHIIUIIATHLHOTO
obmeobpazoBarenbHoro yupexaeaus MBOY «COILL Ne 34y tpeboBanus mo oOecrieueHn o
KOH(HICHIIUATBHOCTH JTOKYMEHTOB, COJIEPKAIIUX MTePCOHATIbHBIC JaHHBIE.

2. IlepcoHanbHble TaHHBIE.

2.1. K nmepcoHanbHBIM JJaHHBIM PaOOTHHKA, HEOOXOIUMBIM PabOTOIATEIIO B CBSZH C
TPYIOBBIMU OTHOILICHUSIMH OTHOCSITCS JJaHHbIE YKa3aHHbIE B 1. 2.2. [lonoxeHus o 3ammure
MEPCOHANBHBIX JAHHBIX pAOOTHUKOB MYHHIIMITAILHOTO 00111€00pa30BaTeIbHOI0 YUPEKICHUS
MBOY «COI Ne 34»

2.2. K nepcoHa bHBIM JJaHHBIM 00YYarOIINUXCsl, HEOOXOIMMBIM 00pa30BaTeIbHOMY
YUPEKIICHUIO B CBS3H C OTHOIICHUSIMHU BEJICHHUS 00pa30BaTeIHbHOIO MPOIECCa OTHOCITCS TaHHBIC,
yKa3aHHbIC B 1. 2.4. [ToyIo’keHHsI 0 3alUTe EPCOHATBHBIX JAHHBIX PAOOTHUKOB MYHHIIUIIATBHOTO
obmeodpazoparenbHoro yupexaenus MbOY «COIII Ne 34y,

3. Iopsinok 06paboTKK MepcoHaNbHBIX IaHHBIX Pa0OOTHHUKA.

3.1. [Ipu 06paboTke nepcoHaNbHBIX JaHHBIX pAOOTHUKA, TO €CTh UX MOIYYEHUH, XPAaHEHHH,
KOMOMHUPOBaHMH, Tepesiade UK JO0M JPyroM MCIOIb30BAHUH MEPCOHANBHBIX TaHHBIX
paboTHHKA, COTPYIHUKH OTJENa KaJpOB 00s3aHbI COOIONATh CIEAYIONIHNE O0IIIe TpeOOBaHUS:

3.1.1. OGpabaTsiBaTh MEPCOHANBHBIE JAHHBIX PA0OOTHUKA MOXKET UCKIIOUUTEIHHO B HENSIX
obecrieueHns coOIOCHUS 3aKOHOB U MHBIX HOPMAaTHUBHBIX NMPABOBBIX aKTOB, COIEUCTBUS
paboTHHKAM B TPYIOYCTPONCTBE, 00OyUEHUHU U MPOIBMKEHHH T10 CIy»)0e, o0ecreueHus TMIHOMI
0€301acHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA U Ka4€CTBA BBITIOTHAEMON PabOThI U
o0ecreueHrs COXpaHHOCTH UMYIIIECTBA;

3.1.2. Bce nepcoHanbHble JaHHBIE pa0OTHHKA CJEYET MoJyyaTh y Hero camoro. Eciou
NepcoHajbHbIE JaHHbIE pa0OTHHUKA BO3MOYKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHHUK
JIOJDKEH OBITH YBEIOMJIEH 00 ATOM 3apaHee U OT HETO JTOJDKHO OBITh TIOy4€HO MUCHMEHHOE
corjacue;

3.1.3. CoTpynHHK OT/Jena KaJpoB HE UMEET IIpaBa MojydaTh U 00padarbIBaTh MEPCOHAIBHBIC
JaHHbIE PAOOTHUKA O €TO MOJUTHYECKUX, PETUTHO3HBIX U MHBIX YOCKICHUIX U YaCTHOU KU3HH,
YJICHCTBE B OOIIECTBEHHBIX O0BEAMHEHUSIX WM €ro TPO(COIO3HOM ACSITEIPHOCTH, 32 UCKITIOUCHHEM
CIIy4aeB HETIOCPECTBEHHO CBSA3aHHBIX C BOMPOCAMU TPYIOBBIX OTHOIICHUN C TUChMEHHOTO
comracusi pabOTHHKA, a TAKXKE CIIYIaeB MPETYCMOTPEHHBIX (eepaTbHBIM 3aKOHOM;

3.1.4. IlepcoHanbHYIO OTBETCTBEHHOCTH 32 COOIOICHUE COTPYIHUKAMH OTJIeNIa KaJpoB
HacTosmeit IHCTpyKInH, a Takke KOHTPOJIb 3a €€ COONTIOICHUEM BO3JIOJKEH Ha 3aMECTUTENS
JUPEKTOpa KypUpPYIOIEro paboTy ¢ KaJpamH.



3.1.5. CoTpyaHHKH OT/eNa KaipoB JOJDKHBI ObITh 03HAKOMIICHBI C HacTosel MHCTpyKiuen
07T PAaCIIHCKY.

4. XpaHeHue nepcoHalbHbIX JaHHBIX PAOOTHUKOB.

XpaHeHus IOKYMEHTOB COJIEpKallluX [IEPCOHAIbHBIE JaHHbIE pAOOTHUK OCYILECTBIIAETCS B
HecropaeMbIx Imkadax (ceiidax), KIFOUN OT KOTOPHIX HAXOIATCS Y paOOTHHKA OT/esa KaJpoB, a B
€ro OTCYTCTBHUE Y JIMIA €r0 3aMelatollero. [Ipyrue COTpyIHUKM MOTYT MCIIOJIb30BaTh JaHHbIE
JIOKYMEHTBI TOJIBKO C Pa3pelICHUs BbIIIEHa3BaHHbBIX JIULI.

5. Ilepenaya nepcoHanbHBIX JAHHBIX PaOOTHHKA.

5.1. [Ipu nepemave nmepcoHaIbHBIX TAHHBIX PAOOTHUKA COTPYIHUK OT/ENNa KaapOB JOKEH
coOroaTh Caeayromue TpeOOBaHMS:

5.1.1. He coobmiars nepcoHaabHble JaHHBIE pa0OTHUKA TPEThEel CTOPOHE O€3 MUCEMEHHOTO
cornacus pabOTHHKA, 32 MCKIIIOUCHUEM CITydaeB, KOT/Ia 3TO HEOOXOANMO B LEJISIX MPEIYIPEKICHUS
YIPO3bI )KU3HU U 37J0POBBIO0 PAOOTHHKA, a TAKXKE B CIY4asx, yCTAHOBICHHBIX (heaepabHbIM
3aKOHOM, a TaK)Ke He COO0IaTh COOTBETCTBYIOIIME CBEICHHUS B KOMMEPUECKUX esix 0e3
NUCHMEHHOTO COINIacusi paOOTHHKA;

5.1.2. Ilpu nepenaye nepcoHaNbHBIX JAHHBIX PAOOTHUKOB MPEIYNPEAUTD JINII, TOTYYAOIIHX
MEePCOHAJIbHBIC JaHHBIE PA0OOTHHUKA, O TOM, YTO 3TH JIAHHBIE MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B
HEJIAX, 111 KOTOPBIX OHU COOOIICHBI.

5.1.3. CoTpynHuKy OT/€a KaJpOB pa3peuiaeTcs JOCTYI TOJBKO K TEM MEePCOHAIbHBIM
JTAHHBIM Pa0OTHUKOB, KOTOPbIC HEOOXOAUMBI JJIsl BBITOTHEHUS UM €T0 JIOJDKHOCTHBIX
00s3aHHOCTEMN;

5.1.4. CoTpynHUK OT/IeNa KaJJpOB HE UMEET IIpaBa 3alpalinBarb HH(HOPMAIUIO O COCTOSHUU
30pOBbS PaOOTHUKA, 32 UCKIIIOYCHNEM TEX CBEICHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O
BO3MOXKHOCTH BBITIOTHEHHSI pAOOTHUKOM TPYAOBOH (YHKIINH;

6. OTBETCTBEHHOCTb.

JIvuia, BAHOBHBIE B HAPYIIEHUH HOPM, PETYIHPYIOLINX MOIydYeHre, 00paboTKy U 3aIIUTY
NEPCOHANBHBIX JaHHBIX pAOOTHUKA, HECYT TUCHUIUIMHAPHYIO, aAMUHUCTPATUBHYIO, IPaXk1aHCKO-
IPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaibHBIMU 3aKOHAMHU.



