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[lonoxeHune o bubnmnoTeke
obuieobpasoBaTeIbHOrO yYpeXXaeHusd

- |. OBbLwume nonoxeHus

1. BubnunoTeka ABNAETCA CTPYKTYPHbIM NoApasaeneHmem obuieobpaszosatenbHOro
YUYPEKAEHUS, Y4aCTBYHOLWMM B y4ebHO-BOCNMTATENBHOM NpoLecce B Lensx obecneyeHna npasa
y4aCTHUKOB 0Bpa3oBaTeNbHOro npouecca Ha 6ecnaaTtHoe Nonb3oBaHWe 6UbanoTEeYHO-
MHOOPMALMNOHHBIMU pecypcamm.

2. BubnnoTeKka pyKoBOACTBYETCA B CBOEM A€ATENbHOCTU dpeaepasibHbiMU 3aKOHaMM, YKazamu U
pacnopsaxeHuamu MNpesmnaeHta Poccuiickon Pepepaymm, NOCTAaHOBAEHUAMU U
pacnopsaxeHuamu Mpasutenscrea Poccuiickon Pegepaumm M UICNONHUTENbHbIX OpraHos P/ r.
MaxayKabl pelweHnamm ynpasneHuns obpasosaHunem, Ycrasom MBOY COLL Ne34,
NONOMKEHUEM O BUBANOTEKE, YTBEPKAEHHBIM AUPEKTOPOM LUKONbI.

3. [eATenbHoOCTb LWKOAbHOW OMBAMOTEKM OCHOBBLIBAETCA Ha MNPUHLMNAX LEeMOKPaTUu,
rymaHu3ma, 06LWeaocTynHoCTy, npuopuTeTa obueyenoseyeckmx LUeHHocTe,
rpak4aHCTBeHHOCTM, cBOBOAHOro passBuUTUA JSIMYHOCTU. B cooTsetcTBumM ¢ PepepanbHboim
3aKkoHOM oT 25.07.2002 Ne 114-®3 « O npoTUBOAENCTBUN IKCTPEMUCTCKOM AEATENbHOCTUY, B
Luenax 3almTtbl npas M cBobopg 4YenoBeKa M rparkgaHWHA, OCHOB KOHCTUTYLMOHHOTO CTPOSA,
obecneyeHms LENocTHOCTU n 6e3onacHocTn Poccuitckon dpegepaunn, bubanoreka cogencrayer
cob104eHMI0 NPaBOBbIX OCHOB NPOTUBOAEWUCTBUA IKCTPEMUCTCKON AeATeNbHOCTU. bubanoteka
obsa3aHa He gonyckatb MybAuMYHble MPU3bIBbI K OCYLLECTBAEHUIO YKa3aHHbIX AeAHun nnbo
MaCCOBOE pacnpocTpaHeHue 3aBe0MO IKCTPEMUCTCKMX MaTepuranos.

4. OpraHusauma o6CNyKMBaAHUA y4aCTHMKOB O0Opa3oBaTenbHOro npouecca NPou3BOAUTCA B
CCOTBETCTBMM C NpaBuNaMmM TEXHUKU 6e30MacHOCTM WU MNPOTUBOMOXKAPHLIMKU, CaAHUTAPHO-
TMIMEHNYECKMMMU TpeboBaHMAMM.

[l. OcHOBHbIE 3aga4u

5. OcHOBHbIMM 3a4a4amn BUBNNOTEKM ABNAIOTCA:

a) obecneyeHue y4acTHMKam 0b6pa3oBaTe/IbHOro npouecca - obyyarowmmeca, negarormyeckmm
paboTHUKAM, PoaAUTENAM (MHBIM 3aKOHHbIM NpeAcTaBuTenam) obyyarowmxca (aanee -
N0/b30BaTENAM) - AOCTYNA K MHGOPMALMM, 3HAHUAM, UAEAM, KYAbTYPHBIM LIEHHOCTAM
nocpeacTBOM UCMNO/b30BaHKA BUBANOTEYHO-MHPOPMALNOHHBIX Ppecypcos
06Le0bpa3oBaTENbHONO YYPEKAEHMUA.

6) BOCMUTaHUE KYNIbTYPHOrO U rpaKAaHCKOro CaMoCO3HaHMA, MOMOLLb B COLMANN3aLmm
obyyatoLLerocs, pa3BUTUMN ero TBOPYECKOro NoTeHLMana;

8) GOpMMPOBAHNE HAaBbIKOB HE3ABMCMMOro 6MB/1MOTEYHOrO N0Ab30BaTeNsA, 0ByYeHKEe NOUCKY,



oT60opYy U KPUTHUYECKOW OLEeHKe MHPOopMaLmu;

r) coBepLIeHCTBOBaHME NpesocTaBasemblix 6ubanoTekon ycnyr Ha OCHOBE BHeAPEHUA HOBbIX
MHGOPMALMOHHBIX TEXHONOTUIA U KOMNbIOTEPU3aALMK BUBANOTEYHO-MHGOPMALIMOHHbIX
npoueccos, bopmuposBaHue KomdopTHOI BUbANOTEYHOM Cpeabl.

[Il. OcHOBHbIE PYHKLMK

6. [lna peannsaumm OCHOBHbIX 3a4a4 6MBAMOTEKa OCyLLEeCTBASET:

a) dopmuposaHue poHaa BU6AMOTEYHO-MHPOPMALMOHHDIX pecypcoB 0bueobpa3oBaTenbHOro
yuypexxaeHus;

6) HPopmaumnoHHoe obecnedeHmne yuebHO-BOCNUTATENIbHONO NPOLLECCa WKObI;

B) nponaraHay 4TeHus Kak Gopmbl KyNbTypHOro gocyra.

V. OpraHusauusa geaTeribHoCTy bnbnnotekn

7. B uensax obecne4yeHma moaepHusaumm 6ubanotexkmn B ycnosmuax MHGopmaTusaumm
06pa3oBaHuUA U B Npeaenax CPeacTs, BblAeNsiemMblx yYpeautenem, wrkona obecneymnsaer
6ubnunoTteky:

- He0bXx0AUMBIMU CNYKEBHBIMU U NPOU3BOACTBEHHLIMU NOMELLEHUAMMU B COOTBETCTBUM CO
CTPYKTYpOM BUOBNMOTEKM M HOPMATUBAMM NO TEXHMKE BE@30MaCHOCTM 3KCNAyaTauum
KOMNbIOTEPOB (OTCYTCTBME BbICOKOM BAAXKHOCTH, 3aMbINEHHOCTU NOMELLEHUS, KOPPO3UOHHO-
aKTMBHbIX NPUMECEN MU SNEKTPONPOBOARLLEN Nbl/IU) U B COOTBETCTBUM C MNONOXKEHUAMMU
CaHlluH;

- COBPEMEHHOM 3NEKTPOHHO-BbIYUCIUTENBHOM, TENEKOMMYHUKALNOHHOM M KONUPOBA/IbHO-
MHOXUTEJIbHOW TEXHUKOM M HEOBXO4MMbIMU NPOrPAMMHbBIMU NPOAYKTaAMMU;

- PEMOHTOM ¥ CEPBUCHBIM 06CNY}KMBAHUEM TEXHUKM U 060pyAOBaHMA BUBAMOTEKM

- BUBINOTEYHOM TEXHUKOM U KaHLLENAPCKUMM NPUHALNENKHOCTAMM.

8. OTBETCTBEHHOCTb 338 CUCTEMATUYHOCTb U Ka4eCTBO KOMIMIEKTOBAaHMA OCHOBHOIo GpoHAaa
6ubanoTtekun, KomnaektoaHme yuebHoro poHaa B COOTBETCTBUMU C PeaepanbHbIMU NepeyHAMM
y4ebHUKOB U y4ebHO-MEeToANYECKMX U3AaHNIN, CO34aHMe HeoBXoANUMBbIX YCNOBUIN ANA
LEeATEeNbHOCTM BUBANOTEKM HECeT AUPEKTOP WKO/bl B COOTBETCTBMM ¢ YcTasom MBOY COLL
Ne34

9. Pexkum paboTbl 6UBAMOTEKM onpeaenneTca 3aseayowmm 6ubnmortekoi (bubnmortekapem) B
COOTBETCTBMM C NPaBU/IaMM BHYTPEHHErO pacnopaaka obweobpa3zoBaTenbHOro y4pexaeHus.
Mpwu onpeaeneHnn pexxmma pabotbl GUBAMOTEKM NpeayCMaTPUBAETCA BblaeNeHuUe:
-6ubnmoteyHom paborbi;

- O[AHOTO pa3a B MecCAL, - CAHUTApPHOro AHA, B KOTOPbIN 06CAyKMBaHWE NONb30BaTeNeN He
NPOW3BOAMUTCS; )

- HE MEHee OAHOrO pasa B MECAL, - METOANYECKOrO AHS.

~




V. Ynpasnexue. WTtaThbl

10. YnpasneHue 6MBAMOTEKON OCYLLECTBNAETCA B COOTBETCTBUMU C 3aKOHOA4ATENbCTBOM
Poccuitckon ®epepauyuu, P4 u Ycrasom MBOY COLL Ne34.

11. PykosoacTso 6ubanoTekoi ocyuiectenseT 3aseayowmi bubanotekoin (bubanotekaps),
KOTOPbI HECET OTBETCTBEHHOCTb B NPeAenax CBOeN KomneTeHuumn nepes obLecTsom u
OVPEKTOPOM LUKOAbI, 0ByHaloWmMMmUCa, UX poAUTENAMMU (MHBIMMU 3aKOHHBIMU NPEACTaBUTENSIMU)
33 OpraHM3aumio 1 pe3ynbTaTbl AeATeNbHOCTU BUEIMOTEKN B cOOTBETCTBUM € *
®YHKLMOHabHbIMU 06A3aHHOCTAMM, NPEAYCMOTPEHHBIMU KBAaAUPUKALMOHHBIMM
TpeboBaHUAMMU, TPYA0BbIM A40roBOPOM U ycTasom MBOY COLL Ne34.

12. 3aBeayowwmin 6ubnmcrtekon (6ubanoTekapb) Ha3HaAYaETCA AUPEKTOPOM, MOXKET ABNATLCA
4/IeHOM Nejarornyeckoro KOANIEKTUBA U BXOAWUTb B COCTaB NeAarormyeckoro CoBeTa WKObI.
13. MeToanyeckoe cONpoBOXAEHUE AeATeNbHOCTU bubanoTekn obecneymsaer cneumanmnct
(meTogmcT) no y4ebHbIM GOHAAM U WKONbHLIM BMBAMOTEKAM ynpaBneHua obpa3oBaHUEM T.
Maxaukansl. )

14. 3aseaytowmnii bubnmotekon (bubnmorekapb) paspabatbiBaeT U NpeaCTaBNAET AUPEKTOPY
WKONbI HA YTBEPXKAEHME Cneayowme AOKYMEHTbI:

a) NonoxeHue o bubanoteke. MNpaBuia Noab3oBaHUA BUbBANOTEKON;

6) CTpyKTypy U WTaTHOE pacnucaHne Gubanoteku.

8) MN1aHOBO-OTYETHYHO AOKYMEHTALMIO;

15. Ha paboty B 6UBAMOTEKY NPUHMMAKOTCA INLA, UMEoLLME Heobxoaumyto
NPOYECccUoHaNbHYO NOArOTOBKY, COOTBETCTBYHOLLYIO TpeboBaHUAM KBaAUDUKALMOHHOMN
XapaKTePUCTUKM NO AOMKHOCTM U NONYYEHHOM CNELMANbHOCTU, NOATBEPKAEHHYIO
AOKymeHTamu 06 06pa3oBaHuM U (MAK) KBanubUKaLUK.

16. Pab0oTHMKM BUBAIMOTEK MOTYT OCYLLECTB/IATL NeAarorMyeckyto gearenbHocTb. CoBmelleHue
61banoTeYHO-MHPOPMALIMOHHOM M NEeJArorMyeckon AeaTeNbHOCTM OCYLLECTBAAETCS
paboTHUKOM 6UBMOTEKM TONBKO Ha A4OBPOBONLHOM OCHOBE.

17. TpyaoBbie OTHOWeEHUA paboTHUKOB 6MbanoTekn n 0bweobpasoBaTeNbHOro yupeXKaeHus
peryavpytoTca TPYAO0BbIM 4OrOBOPOM, YCNOBUA KOTOPOTO HE AO/MKHbI NPOTUBOPEYUTD
3aKoHoaaTensCcTBy Poccuiickont eaepayum o Tpyse.

VI. MpaBa v 06a3aHHOCTN BubnmoTeku

18. PaboTHMKKN BUBNMOTEKN MMEIOT NPaBo:

a) naBaTb 06a3aTeNbHblE A8 UCNONHEHUA YKa3aHUA 0byyatowmmca n paboTHMKaAM LLKOAbI NO
BOMPOCaM, KacatoLLmmea cobatogeHmna Nnpasua Nonb30B8aHUA BUbAnoTeyHbIMU GoHLAMM;

6) camocTosATeNbHO BbIGMpPaTb GOPMbI, CpeacTBa U meToabl BUbANOTEYHO-MHPOPMALNOHHOTO
obcnyRuBaHUa 06pa3oBaTeNbHOrO U BOCNUTATENIbHOTO NPOLLECCOB B COOTBETCTBUM C LENAMMU U
3a/a4amMu, yKazaHHbiMmuK B Yctase MBOY COLL Ne34 u nonoxeHun o SubnnoTteke wrone.

B) onpeaenaTb MCTOYHUKM KOMNIEKTOBAHUA MHPOPMALMOHHbIX PeCcypcos;

r) onpeaensTb B COOTBETCTBUM C NPaBUNAMM NONb30BAHUA BUBANOTEKOM LWKONbI,
YTBEPKAEHHBIMU AUPEKTOPOM, U NO COrNACOBAHUEIO C POAUTENBCKMM KOMUTETOM UAN
NnoneynuTeNbCKMM COBETOM BUAbI U pa3mepbl KomneHcauum yuepba, HaHeceHHoro
nonb30BaTeNaMmu 6UbANOTEKMK;

A) “3bIMaTb M pPeanu3oBbliBaTb AOKYMEHTbI U3 GOHAOB B COOTBETCTBMM C MHCTPYKUMEN MO yyery

6ubnnorteyHoro ¢oHAa;



e) BHOCUTb NPEeAIoKEHUA ANPEKTOPY LKONbI NO COBEPLUEHCTBOBAHMIO ONAATbl TPYAa, B TOM
yucne HagbaBoK, 4ONNAT U NPEMUPOBAHUA PaBOTHUKOB BUBNNOTEKM 33 ONONHUTENbHYIO
paboTy, He BXOAALLYIO B KPYr OCHOBHbIX 06A3aHHOCTeN paboTHUKOB BMBAMOTEKK, NO
KOMNEHCaLMOHHbIM MEPONPUATUAM, CBA3AHHbIM C BPeAHbIMM YCNOBUAMM TPYAA
(6ubnunoTeyHas nbinb, NpesbiWeHNe HopMmaTBa paboTbl Ha KOMNblOTEpE);

) UMETb eXXerogHblit OTNYCK 28 KaneHAapHbIX AHEN U AONONHUTENbHbIW ONAa4YnBaeMblii
OTMYCK B COOTBETCTBUMU C KON/IEKTUBHBIM AOrOBOPOM MEXAY PaboTHUKaMMU 1 pyKOBOACTBOM
061w eobpas3oBaTenbHOro yuYpexaeHUsa UAN MHbIMU TOKaNIbHbIMU HOPMATUBHbBIMU aKTamu;
19.PaboTHUKM BUBAMOTEK 065A3aHbI:

a) obecneynTb NO/IL30BATENAM BO3MOXKHOCTb PaboTbl C MHGOPMALMOHHBIMU pecypcamu
6ubnunoteku;

6) nHdopmmpoBaTb NoNb30BaTENEN O BUAAX NPELOCTaBAAEMbIX BUBAMOTEKON yCAyr;

B) ob6ecneynTb Hay4HyH OpraHu3aumio GoHA0B U KaTanoros;

r) dopmuposaTb GOHALI B COOTBETCTBUM C YTBEPIKAEHHBIMU deaepasibHbIMU NepeyHAMM
y4yebHbIX U3aaHunin, obpasosaTeibHbIMU NPOrpaMmmamm 061Leo06pa3oBaTe/IbHOro yupexaeHus,
MHTepecamm, NOTPebHOCTAMM M 3aNpPOCaMu BCEX KAaTeropuii NoNb3osaTenei;

[l) CoBepLIEHCTBOBaTb MHPOPMALMOHHO-6nbanorpapuyeckoe n bubamnorteyHoe obcayxusaHmne
nonb3oBaTeneiu;

e) obecneynBaTb COXPAHHOCTb UCMONb30BAHUA HOCUTENEN MHPOPMALIMM, UX CUCTEMATU3ALMIO,
pa3mMeLLeHne U XpaHEHUE;

%) obecneymBaTb pexxum paboTbl B COOTBETCTBMM C NOTPEBHOCTAMM rionb3oBaTenei n paborou
061,e06pa30BaTENLHOrO YYpPEKAEHUS;

3) OTYMTBLIBATLCA B YCTAHOBNIEHHOM NOPAAKE Nepes pykosoautenem obuieobpa3osBaTenbHoro
yyYpexaeHus;

1) NOBbIWATbL KBaMPUKALMIO.

VIl. MNpaea n o6s3aHHOCTK nonb3oBartenen bubnuoTex

20. Monb3oBaTenu 6UBAUOTEKM UMEIOT NPaBo:

a) nony4aTb NONHYK MHPOPMaLMIO O cocTase BubanotedHoro poHaa, UHGOPMALMOHHbBIX
pecypcax U npeaocTaBafaemMblx bubanorekon ycnyrax;

6) nonb3oBaTbCA cCNpaBoYHO-6MbAMorpaduyeckum annapatom 6GubanoTeku;

B) NONYy4aTb KOHCYNbTALMOHHYO NOMOLLb B MOUCKE M BbIBOPE UCTOYHUKOB MHOPMaLLUK;

r) noNy4aTb BO BpEMEHHOE Nob30BaHWe Ha aboHEMEHTE U B YATANbHOM 3a/1e NevaTHble
n34aHuA, ayamMoBu3yanbHble 4OKYMEHTbI U APYrUe UCTOYHUKM MHPOPMaLMK;

4) NpoAaneBaTb CPOK NONb30BAHUA AOKYMEHTAMMU;

e) nony4yaTb TemaTuyeckme, paktorpadpuyeckue, yToyHatowme n bubamorpapumyeckme cnpasku
Ha ocHoBe poHaa BUBANOTEKY;

) NO/y4aTb KOHCYNbTALMOHHYO NOMOLLb B paboTte ¢ MHpopmaLmen Ha HeETPaAULMNOHHbIX
HOCUTENAX NPU NONb30BAHMUM 3/IEKTPOHHBIM U UHbIM 060PYA0BaAHUEM;

3) y4acTBOBaTb B MEPONPUATUAX, NPOBOAUMbIX BUOANOTEKOM;

21. Nonb3osatenu 6MbanMoTekn 06a3aHbl:

a) cobnoaaTh Npasua NoAb3oBaHUA bubanoTekom;

6) bepexHO OTHOCUTLCA K NPOU3BEAEHUAM MeYaTu (He BbipblBaTh, HE 3arnbaTb CTPaHULL, He
AenaTtb B KHUrax nog4epKuBaHUn, NOMETOK), MHbIM AOKYMEHTAM Ha Pa3IYHbIX HOCUTENSAX,
060pyA0BaHUIO, MHBEHTAPIO;



r) N0Nb30BaTbCA LLEHHBbIMMU U CNPABOYHbIMU OKYMEHTAMM TONIBKO B MOMeLLeHUn bubanoteku;
[) y6eanuTbca npu noay4eHnn JOKYMEHTOB B OTCYTCTBUM AedEKTOB, a Npn obHapyXeHun
npouHoopmmpoBaTtb 06 3Tom paboTHUKA BUbAMOTEKM. OTBETCTBEHHOCTL 32 OOHaPYKEHHbIe
AedeKTbl B CAaBaEMbIX LOKYMEHTaxX HeceT NocaeAHUN NONb30BaTENb;

) BO3BpaLLaTb AOKYMEHTbI B BU6NMOTEKY B YCTaHOB/IEHHbIE CPOKM;

3) 3aMeHATb AOKYMEHTbI BUBNNMOTEKM B ClyHae UX yTpaTbl UAK NOPYU UM PaBHOLEHHbIMKU N0
KOMMeHCHpoBaTh yliepb B pasamepe, yCTaHOBAEHHOM NPaBUIaMM NOb30BaHUA BUBAMOTEKON;
1) MONHOCTBIO PaccyMTaThcs ¢ GUBAMOTEKOMN NO UCTEYEHUM CPOKa 0BYYeHUA K paboTbl B
061,e0bpa3oBaTENBHOM YUPEXAEHUMN.

22. MopAagokK nonb3oBaHUA 6ubanoTekon:

a) 3anucb obyyatowmxca 0bweobpaszoBaTeNbHOro yuYpexaeHus B 6ubamorexky npons3BoamnTCcsa
No CNMCOYHOMY COCTaBYy Kaacca B UHAMBUAYANbHOM NOPAAKE, NeAarormyeckmnx U UHbIX
paboTHMKOB 06LLE06pPa30BaATENbHOIO YYPEKAEHUA, POAUTENEN (MHBIX 3aKOHHbIX
npeacrasuteneit) oby4aroLmxXcs - No NacnopTy;

6) nepeperncrpayma nosb3osatenen GUGANOTEKN NPOU3BOANTCA €XKETOAHO;

B) JOKYMEHTOM, NOATBEPKAAIOLWMM NPABO NO/Ib30BaHUA BUbAnoTeKour, agnaeTca
4yuTaTeNnbCKun Gopmynsap:

r) ynutatenbckuin dopmynsap GUKcMpyeT AaTy BblAauM NONb30BATENHO AOKYMEHTOB 13 GoHAa
61bNOTEKN.

23. MNopaaoK nonb3oBaHUA aBOHEMEHTOM:

a) NONb30BaTENMU UMEIOT NPABO NONYYUTb Ha LOM M3 MHOTOTOMHbIX M34aHuUI He bonee AByx
[LOKYMEHTOB 04HOBPEMEHHO:

6) MakCMManbHble CPOKM NONb30BAHMA LOKYMEHTaMU:

- y4e6HUKK, y4ebHble nocobus - y4ebHbIl rog;

- HAY4YHO-NONYAAPHAasA, NO3HABATE/NIbHAA, XY40XECTBEHHAA MTepaTypa - 1 mecau;

- nepuogmn4yeckme n3gaHua, U3gaHua NoBbIWEHHOro cnpoca - 15 aHeln

B8) N0O/1Ib30BATE/IM MOTYT NPOANUTL CPOK NO/Ib30BAHUA AOKYMEHTAMMU, ECIU HA HUX OTCYTCTBYET
CNPOC CO CTOPOHbI APYrUX NONb30BaTENEMN.

24. MNopAnoK NONb30BaHUA YATAIbHBIM 33/10M:

a) AOKYMEHTbI, NpeAHa3HavyeHHble g paboTbl B YNTAIbHOM 3ane, Ha 4OM He BblAAOTCA;
6) sHUMKNONEeAMN, CNPABOYHUKK, peaKue, LLEeHHbIE N MMetoLwmecs B e4UHCTBEHHOM
3K3emMnaspe 4OKYMEHTbI BblAAIOTCA TONLKO ANA paboTbl B YNTANbHOM 3ane.
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